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Calendar Notifications

We will provide an overview of all available Calendar notifications.
Templates for each language can be viewed and edited from Admin > System > Localisation > Edit templates > System.
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Notification not sending?

Remember: The type of notification received by users e.g. email, in-system, none etc will depend on their preferences as outlined here.

If a notification is not evident, check the recipient's preferences are correct to receive this how they would expect first.

What notifications can Calendar send and who will receive these?

calendar.document_notify

This notification will be sent to a user when they set a 'Send reminder' notification on a specific date, for a document.

@ Admin Admin > System > Localisation > Edit notifications > Calendar (English) > calendar.document_notify.
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The 'Send reminder' feature can be located in the Documents application.
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calendar.event_notify.delete

This notification will fire when a calendar event a user created or was invited to has been deleted.

o Admin Adrmin > System > Localisation > > Calendar (English) > notiycelete
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calendar.event_notify.invite

This notification will be sent to a user who has been invited to a calendar event by its creator.
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£33 General Edit Notification

e Editing the notficaton template "calendar event notifyinvite”

O License Language

@ Date and Time Ssten N

@ Background Services ‘Template subject

Template preview
1 Calendar Event Tnvitation: {{ nanelran 1} {% if location %} {{ Tocationlran } {5

| 5 Locssation Templat Body

ICalendar Event Invitation: Monday Morning Briefing - Meeting
Room C @ 06/04/2020 03:00 29.05-2070 1400 Reply s Calendar

: Forward » Delte

WS s AT

Ml scription X}H{ descriptioniraw }}<br />

© o 3 §7 ettt B dnateioniondhoc 2 Monday Morning Briefing

Pl 3 I e Tines (C strtiran 1) - ({ endran 1) {5 1F 1s_Al_day %) CRULL dy eve A shortmeetingor everyons o discus the week ahead.
e T R R S TR ooy oo s e avon ot chorem st
: Rl

B wabs ;. " problems from the previous week.
i

1€ detotls_hrefirow }'>Vien this event</a
INTEGRATIONS Time: 06/04/2020 09:00 - 06/04/2020 02115 (ull day event)
Type: Single event
<> Seipts Location: Meeting Room C
(LD View tis event
o ap_

calendar.event_notify.uninvite

This notification will be sent when a user is removed from the invitation list of a calendar event by its creator when they were previously invited.

& Admin Admin > System > Localisation > Edit notifications > Calendar (English) > calendar.event_notify.uninvite
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calendar.event_notify.update

This notification will be sent to any users invited to a calendar event when the creator edits and saves it.
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The below option needs to be enabled by the creator in the calendar event to ensure this fires:
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calendar.publish_notify

This notification is a legacy option that will be deprecated in future versions and no longer appear listed.

calendar.tool_kit.reminder

This notification will be sent to all invited users before the calendar event takes place.
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Admin > System > Localisation > Edit notifications > Calendar (English) > calendar.tool kit reminder
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Editing the notification template "calendartool_kitreminder"

i Language

© Date and Time Enaleh

@ Background Services: Template subject Template preview
4 Callndar Event Reninders ({ nanelron 1} 0% iF Tocotion %)= {{ Locationlraw TH§ end  ICalendar Event Reminder: Monday Morning Briefing - Meeting
| 3 Locatisation

Template Body. Room C @ 06/04/2020 09:00 29.05.2020 1400 Reply o Calendar
Forward « Delete
1 <strong>{{ namelra
Mail ?

For />
0T 3 46 s_full_day % CRull day event) (% end
£ Configuration ~

A Labs

INTEGRA

Monday Morning Briefing
4 Location: {f locat o
5 wr

A — ahead. Optionally includes a discussion about achievements and
problems from the previous week.

‘Time: 06/04/2020 09:00 - 06/04/2020 09:15 full day event)
Location: Meeting Room C.

<> Scrpts

View this event

The timeframe for this is set by the creator in the calendar event:
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This notification is defunct and will be removed from the this list in future versions.
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