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Updating Menu Links

This article covers how to update the items or links within your menu bar. This may be because a new page has been created to replace an old one or
because a new drop-down item is required.

The admin side & main menu permissions

1. Navigate to Admin > Menu Builder.

2. Assign user(s) permission to manage the Menu Builder from the front-end of the application:

Admin |/ Menulist / Edit menu permissions

I = Menu list . . N . N
Rights to edit menu "'main_menu
ERRCcupanyUnks Permissions Start typing to add. Browse
& Applications Role: Administrators

User: Claromentis Administrator

View matching users..

Apply permissions Close

Please note: Ensure only appropriate users have been granted permission as they will be able to add, edit, and delete the menu bar. Users with
permissions will also be able to assign other users to manage the menu from the front-end of the application.

Updating the menu bar

1. From the front-end of the application, users with permission can head to Applications > Menu Builder.


https://discover.claromentis.com/knowledgebase/articles/937/updating-menu-links

Q, What are you looking for? 18:26 ©

s Q) k

~r

Courses Digital Assets Discuss Documents Events
-_— D’
He Cd 4 > &
Expenses Gallery Holiday Planner InfoCapture Knowledge Base
- L B\
A YY) ]
Learning News Org Chart People Policy Manager

X @

Admin Pages Menu Builder

2. Select the relevant menu from the list of existing menu options

-1
Menu list b
Manage and create links & menu items for top level navigation + Add a new menu
£ main_menu oo
Intranet
| ¢ |

3. Head to Edit menu items tab to find a full list of existing menu items

Menu list | Editmenu *

@ Edit menu properties o= Edit permissions O Synchronize folder
@ Home 4 3
@ Company 4 4
@ General Info + 3
@ Corporate Event + ¢ .
@ New Hire Hub 4+ 3
@ Department + ¥+
@ HR L
@I 4 3 :
@ Sales + 3

4. You can either select+ Add menu item to add a new item. Or click an existing item to edit its properties



Menu list | Editmenu

© Edit menu properties

C—
@home o —

@ Company

it menu items o~Edit permissions

@ General Info
@ Corporate Event
@ New Hire Hub
@ Department
™ HR
@7

@ Sales

OTip: For the existing item you can use arelative URL for menu URLs

For more information on setting up the Main Menu, check out our guide here.
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