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How to export Training Records

1. Exporting the entire Training Record data for reporting
 
Step 1: Navigate to 

Admin > Learning > Bulk Import & Export

Step 2: Click on Export to CSV

 

2. Exporting Individual Training Record
 

Step 1: Navigate to individual user profile in People

https://discover.claromentis.com/knowledgebase/articles/691


Click on the Training Record button

 

Step 2: Click on Download as CSV
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