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Edit The Application List

The application list appears in the navigation bar of a site, and when opened, shows icons that correspond to applications.

Clicking on these icons will open the front-end of that application.
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The application list can be hidden from appearing at all in the Design panel if you would prefer users to navigate your site relying solely on your menu.

If you do have the list visible, the main menu becomes one of the main ways your user base browses and opens the applications they need to perform
duties.

Subsequently, the application icons that appear to each user when the list is opened can be customised to suit different duties or tasks they need to
perform.

Application administrators of Menu Builder can make the changes covered in this guide.

Consider who needs access to what
After a site is installed, all application icons will be visible to everyone who opens the list, because the 'all registered' permission is set on each icon by

default.

It is perfectly fine to have all application icons appear to everyone, but there are benefits to streamlining the list to best fit what you want the users to
interact with.
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It can be useful to first consider the differences in access that may exist across your user base.

For example, the way basic users need to navigate the site and the applications they need to open will be different to an administrator or user with extra
responsibilities like creating content.

These differences can be reflected in the application icons that appear to each user to assist site navigation if preferred.

Users will only see application icons listed that they have been permitted to view, so by changing the users/roles/groups entered across the icons, a
unique view is built depending on who is opening the list.

An example has been provided at the end of this article.

How to change the permissions on each icon

Head to Admin > Menu Builder > Applications.

All application links will be listed:

° Admin Admin > Menu Builder > Applications =}
= Menu list Applications Add divider
GD Company Links Menu item
oo it
| co Applications = Announcements rP ©
=  Badges r ©
= Blog ﬁ @
= Calendar L @
= Communication r ©
= Calendar ORI
= Digital Assets r @
= Discuss 2P ©
= Documents 2P ©
Click the key symbol to open the View permission for the corresponding application icon.
Change the permissions set here to update which users/roles/groups will see the icon in their application list.
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'All registered' is entered against all the links by default, so remove this and enter different users/roles/groups instead.

Anyone left out of the permission will not see the application icon in their list.

We recommend editing the Admin icon and ensuring only administrators via a Group or Role are allowed to view this:
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The admin icon leads to the admin side of applications, so it's best practice for only administrators to see and use this.
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= Menu list Edit rights for "Admin"
G Company Links Permissions Start typing to add... Browse

I 89 Applications Role: Administrators

View matching users...

Apply permissions Close

Toggle visibility
If you would like to hide the application buttons entirely for all users, their visibility can be toggled using the eye symbol in line with each link.
This works well for applications not in use, so it makes sense to hide the icon from everyone.

Any application with the green eye symbol will be visible (to those given permission), whereas the red eye symbol means the icon is hidden from
everyone (regardless of permissions)

How to change the order of the icons

The application list is ordered alphabetically by default, but this can be changed by administrators to suit their preference and site usage.

When in Admin > Menu Builder> Applications, the order of the icons can be changed by dragging and dropping them.
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Reload the page to test whether the order has updated based on your changes successfully.

The changes will apply to all users affected on their next page refresh or log into the system.

Application dividers
Dividers can be added to the Application list by clicking on the Add divider button.

Drag & drop this to change its order or delete it using the trash can icon.
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Dividers are useful to segment applications by type or the users that will be accessing them, e.g, basic user vs administrator vs content creator.

Application List Example

Set up access on application icons based on your particular user base and the division of responsibility across it. The below is just an example of what
can be achieved.

‘Basic user' - 'All registered' has been left in the most popular applications icon permissions. | want them to see and interact with:
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User with 'Extra responsibility’ - A divider has been used to add additional icons that will appear only to those in the People Role entered them as they
manage these and basic users do not need to open these applications:
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Administrators - They see all sections, including one created with another divider to include the 'admin’ icon, and applications they alone manage, so no
one else needs to see.



Cloromenhs Q, What are you looking for? mo e || Q @

Home  Company v  Department v  Dashboards v  E-Form

Q search applications X
: . & 5 = ‘
Good Morning Claromentis Administrator Ly
Welcome to Claromentis Announcements Blog Courses Documents Events

145%
"o
(oa) (7) 5744
L © )
=1 - High: 271
Expenses Gallery Holiday Planner InfoCapture Knowledge Base
Local Partner Shortlisted for UN SEREE=| =) & E B
3
20 June 2025 News Pages People Policy Manager Room Booking
Recognition of Commitment to Sustainable Development gheharts.com
= $ O
. . S N *
Chafity Connect is proud to announce that one of our esteem 1
Badges Buttons Digital Assets Discuss Learning

&tikel| OLikes| =0

Org Chart Polls & Surveys Quiz Slider
== = == ===
|
Discussion o I
=) A [ Q
Admin Menu Builder Reports Search Statistics

Created on 10 October 2025 by Hannah Door. Last modified on 12 November 2025
Tags: list, menu, appplication, icon


file:///var/www/claromentis/application/web/people/user/73489755
file:///var/www/claromentis/application/web/intranet/knowledgebase/search.php?tag=list&tag_search=tag_search
file:///var/www/claromentis/application/web/intranet/knowledgebase/search.php?tag=menu&tag_search=tag_search
file:///var/www/claromentis/application/web/intranet/knowledgebase/search.php?tag=appplication&tag_search=tag_search
file:///var/www/claromentis/application/web/intranet/knowledgebase/search.php?tag=icon&tag_search=tag_search

	Edit The Application List
	Consider who needs access to what
	How to change the permissions on each icon
	How to change the order of the icons
	Application List Example



