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How to display Claromentis Calendar in Outlook O ce 365

OverviewOverview
This guide allows you to display Claromentis Calendar in Outlook in O ce 365. 

For instance, you may have a sta  holiday calendar displayed in Claromentis and you wish to see this alongside your usual meeting and appointments

stored in Outlook.

 

Step 1 - Export CalendarStep 1 - Export Calendar
Navigate to Application > CalendarApplication > Calendar, and select Export CalendarExport Calendar.

 

Step 2 - Con gure Export URLStep 2 - Con gure Export URL
Select which calendar you wish to export, choose Create URLCreate URL and date range.
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Step 3 - Copy generated URLStep 3 - Copy generated URL
Copy the URL generated by export to be imported in Outlook 365.

 

Step 4 - Add Calendar in Outlook 365Step 4 - Add Calendar in Outlook 365
Open Outlook in O ce 365 and click on Add calendarAdd calendar > From InternetFrom Internet.

 

Step 5 - Paste Calendar URLStep 5 - Paste Calendar URL
Paste the calendar URL and save it to import the Calendar.



 

Step 6 - Outlook O ce 365Step 6 - Outlook O ce 365
You will now see Claromentis Calendar from Outlook 365 listed under Other Calendars.Other Calendars.
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