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Creating a post in a Blog channel -

The Blog application is a versatile tool that will allow users to communicate and share the most-to-date news, opinions, and links to external content with
their viewer base.

Once a blog channel has been set up, users can create and assign blog posts to the channel.

For more information, check out our guide on Creating a Blog channel.

Creating a post
1. Navigate to Applications > Blog.

You will see all existing blog posts along with a search function, a 'Date’ archive, and any active tags that are being used.
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2. To add a blog post, click+ Add a post.
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Reminder: If you can't see this button, ask your system administrator who can set you up with permissions

3. Enter the following article details:

Blog ' Create a new blog post

Article details = Additional options % All

Channel Intranet Advice v
Title
Tags L 3

popular tags: intranet, claromentis, microsoft, excel, social
Picture Eal Upload image

Short Summary & B I U F % X EMAL 9

Content O Text O Link @ None

Comments @ Enable O Disable

ke

[SOURCE]

« Channel: You can select the channel this post will be stored in.
o Title: The main title that will appear in your post.
« Tag: You can add tags to enable search via the tag cloud.
« Picture: You can add an image for your blog post.
« Summary: A short body of text that will be seen in the blog component or the preview of your post.
Content: There are three options of content to choose from
o Text - This will allow you to write a more in-depth entry.
o Link - This will allow you to place an URL that will link to articles on other websites.

o None - This will allow you to just present the summary if there is no need for more information or need to link to another site.

« Comments: You can choose to enable or disable other users from commenting on your post.

Before creating your new blog post, you can also navigate toAdditional options.




You can set specific dates in the future for the article to be published and deleted, as needed.
Blog / Create a new blog post m & b
Article details #* All

Publish date 26-01-2021 12:46

O Delete after | [ 02-02-2021 12:46

Please note, deleting is handled by a server background task. The article may not be deleted precisely at this time but shortly afterwards.

Create a new blog post

4. Once these details have been completed you can publish your post by selecting Create a new blog post.
If you are not ready to publish the blog, selectSave as draft instead.

Reminder: Depending on permissions posts may need to be approved or published by an admin.

Viewing a post

Head back to the Blogs landing page to view your post.
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You will be able to view all of its content. This includes any comments (if enabled), as well as the option to subscribe to the blog to receive updates when
new content is published.
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Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Enim nunc faucibus a pellentesque sit amet porttitor. Risus feugiat in ante metus dictum at tempor commodo
ullamcorper. Tellus integer feugiat scelerisque varius morbi enim nunc faucibus a. Sed blandit libero volutpat sed cras
ornare arcu dui. Netus et malesuada fames ac turpis egestas. Mattis molestie a iaculis at erat pellentesque adipiscing
commodo elit. Fames ac turpis egestas maecenas pharetra convallis. Malesuada proin libero nunc consequat interdum
varius sit. Leo urna molestie at elementum eu. Sit amet consectetur adipiscing elit. Ac tortor vitae purus faucibus
ornare suspendisse sed nisi lacus. Leo in vitae turpis massa sed.

Turpis egestas integer eget aliquet nibh praesent tristique. Pellentesque dignissim enim sit amet venenatis urna
cursus eget. Faucibus nisl tincidunt eget nullam non nisi. Pellentesque diam volutpat commodo sed egestas egestas
fringilla phasellus faucibus. Lacus vestibulum sed arcu non odio euismod lacinia. Justo nec ultrices dui sapien eget.
Enim facilisis gravida neque convallis a cras semper auctor neque. Tincidunt vitae semper quis lectus nulla.
Pellentesque diam volutpat commodo sed egestas egestas fringilla phasellus faucibus. Et odio pellentesque diam
volutpat commodo sed. Malesuada fames ac turpis egestas sed tempus.
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