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Locations: Front-end overview

This guide will detail all the options and features available on the front end of the Locations application (Applications > Locations)

 

Main list of Locations
 
- Opening a Location

In the centre of the screen, a user will be shown all the Locations they have permissions for.

They can click into each to read all the information that was set up when it was created or last edited by a user with permission.

If the News, Discuss, Documents and/or People sections were set up by the page creator or editors, these will appear in the location for users to interact
with.

More tabs on the left contain further information for users to read:

The Locations application is still in its beta phase, so please bear this in mind when using it. As changes are made and more stable versions
are released, the guides will be updated to reflect this.
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- Browsing locations

A search bar in the middle of the screen allows a user to search within the Locations they can see.

The icons on the right allow the user to curate the view to their liking - Sort by name, sort by last modified and view options either as cards or a list.



 

Status tabs

On the left of the landing page of the locations application are the status tabs.

Users can click on these to see locations they have permissions for that are in each status.

 

Dashboard

The dashboard icon appears to all users with access to locations (but they will only see locations listed that they have permission to view)



This area will provide an overview of the figures filled out across locations in the 'Finance & performance' tabs:

 

 

Create new Location

This button will only appear to users with the 'create' permission in locations.

Clicking this, a new location entry can be created, see this guide for more information.

 

3 dot menu

Under the 3-dot menu is a link to the front end of the application.

Users can click this to take them back to the landing page while navigating locations.

The link to the admin side of the application will only appear to application administrators of Locations.
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